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NRG Oncology Summer 2020 Virtual Meeting
Presenter Guidelines

1. Make sure presenters plan to be at a laptop or desktop computer (not tablet or cell phone), with access to
dependable internet and in a quiet location where they are unlikely to be interrupted during their presentation.

2. Presenters should have a web camera and plan to be on video while presenting.

3. Use a separate microphone — laptop microphones often sound thready or distant, making it difficult for
participants to hear.

4. Presenters should have access to a phone just in case their internet connection does not work day of.
5. Final presentations must be emailed in advance to the meeting organizer or host (per committee) in advance of
the meeting. Instructions will be provided. This allows that if there are technical issues day of, the host has the

ability to show slides.

6. Please send a brief speaker bio (1 paragraph relevant to topic) and photo to be listed on the session landing page.
Please send to meeting-reg@nrgoncology.org by July 1.

7. We will offer rehearsals and strongly recommend all presenters use the opportunity to check their connections,
software, audio quality, etc by participating in a rehearsal. Information will be distributed.

Tips for Presenters

a. Camera location matters! Ideally, presenters are
= Inalocation with lots of natural light, if not then at least a diffuse light from behind the computer
(vs. glare from overhead lights). Avoid having a window behind you, this creates a bright glare.
= The camera should be at eye level or even slightly above, pointed down.
e Stack some books under your laptop to get to the right height
= Check your background! NRG has virtual backgrounds available.

b. Audio Quality
= Laptop microphones often sound thread or muffled. Ideally, a separate microphone is used for
presenting or, if that isn’t possible, join the meeting via your phone.

c. Audience Engagement
Virtual meeting participants have far more distractions. Keeping the virtual audience engaged
includes

e Judicious use of the features in Zoom such as polling and audience engagement tools
(work with your Zoom host to set up)

e Language which invites a participant to consider a point or perspective is shown to be an
effective tool with virtual audiences, such as “I invite you to consider...” or “Imagine
how this would look...”

e Change up the rhythm and flow of your presentation; the use of imagery in your power
point or pause to invite questions or comments are examples.
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