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I. INTRODUCTION.  The roles of committee chair and vice chair(s) are critical in the overall 
success for NRG Oncology’s scientific portfolio.  It is our philosophy to have an open and 
transparent process by which these appointments are made, and support interested 
candidates by having a standard process for broadcasting opportunities to NRG Oncology 
members  
 

II. SCOPE.  This guidance applies to NRG Oncology (NRG) committee and subcommittee 
chair and vice chair positions. Per NRG’s bylaws, committee chairs and vice chairs may 
serve up to two terms of six years each and are appointed by the Group Chairs (or NCORP 
Research Base Principal Investigators if applicable).  They are appointed in accordance with 
this policy.   

 
III.  PROCEDURE.  When a chair or vice chair vacancy occurs, NRG Operations and 

leadership will follow the procedure below to solicit applications. 
 

a. The NRG Oncology Executive Director (ED) is responsible for overseeing the 
documentation and tracking of committee chair term limits, resignations, and 
appointments. 

i. If the outgoing chair or vice chair is leaving before the end of their term, they 
will notify the Group Chairs and ED via email correspondence.  

ii. Chairs and vice chairs who near the end of their term limit will be notified in 
advance by the ED (with cc to Group Chairs) so that they can oversee an 
orderly transition to the appointment.  

b. The Membership Team supports the development of the Request for Applications 
(RFA) and advertises the vacancy including instructions for submitting applications.  
The position posting will remain open for a minimum of thirty (30) days. 

c. The Request for Applications (RFA) will be distributed via NRG’s communication 
mechanisms (e.g., LinkedIn, X, newsletters, broadcasts), and posted on the NRG 
website’s leadership vacancies webpage. 

d. At the end of the thirty (30) days, the application packet and supporting materials are 
shared with the committee’s chair if the vacancy is for a vice chair position or for 
chair position of a subcommittee under the parent committee.  The committee 
leadership will make a recommendation for the Group Chairs.  If the vacancy is for a 
committee chair position, the application packet is sent to the Group Chairs for their 
review and decision on the appointment.  

e. The Group Chairs vote on candidates based on the eligibility requirements in Section 
IV.   

f. The ED oversees the process to complete an appointment including, confirming the 
start date, notifying NRG Operations to update communications, such as, on the 
NRG website, tracking database, and issuing contracts. 

g. Announcements of new appointments are communicated to the committee, via NRG 
Oncology broadcast, and where appropriate released to the press in cooperation 
with the individual’s parent institution. 
 

IV. ELIGIBILITY REQUIREMENTS.  NRG Oncology’s Group Chairs are responsible for the 
appointment of committee chairs.  The selection of individuals is based on:   

a. Consultation with the out-going chair.   
b. Review of the CV and/or NIH biosketch. 
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c. Applicant’s history of leadership and mentorship roles. 
d. Level of activity and engagement within NRG. 
e.   Recommendation from NRG leaders such as Group Deputy Chairs, Chairs of other 

committees, Patient advocates et al. 
f. Pre-existing membership on the committee’s core or general committee is highly 

favorable and preferred, but not absolutely required.  
g. Additional specific qualifications may be required for a leadership position.  When 

applicable, these requirements will be included in the RFA.  
h. Eligible applicants must come from NRG member sites that are in good standing at 

the time of the RFA.  If selected, their sites must remain in good standing throughout 
the duration of the term.  Appointment is predicated on the candidates remaining at 
an active NRG institution and being listed on the site roster with an active CTEP ID 
status during their term.  

i. Submission of required information via the RFA application before the deadline.  

 

Approved by NRG Oncology Group Chairs on September 18, 2024. 
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 Sharon Hartson Stine Date 
 Executive Director 
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